
  

  

Request for Qualifications (RFQ) 
 

BENTON-FRANKLIN COUNTIES JUVENILE JUSTICE CENTER 
Architectural Services  

Juvenile Justice Center Feasibility/Needs Analysis/Study 
 

Background: 
The Benton-Franklin Counties Juvenile Justice Center is soliciting statements of qualifications 
and performance information from firms or teams of firms interested in providing architectural 
services for a feasibility/needs analysis/study for the rehabilitation and/or expansion of the 
administration building at the Benton-Franklin Counties Juvenile Justice Center.   

 
Qualifications: 
The Benton-Franklin Counties Juvenile Justice Center is seeking a firm or team of firms with 
experience in planning and designing judicial office buildings or equivalent. 
 
Submittals:  
Submittals must contain the following information. 
1) Name of firm, brief description of its history, and qualifications to perform this work. 
2)  General description of the firm’s experience in work of a similar nature. 
3)  Resumes of staff who would be assigned to the work.    
 
Required format for submittal: electronic – PDF via/email and 5 written bound submittals 
delivered to Toni Lehman at the address below. 
 
Selection Process:  
Criteria for selection of firm includes experience in planning and designing judicial office 
buildings or equivalent, project management, developing RFP’s, professional references, and 
oral presentation, if selected for an interview. The Benton-Franklin Counties Juvenile Justice 
Center reserves the right to make an award without further discussion of the statements 
submitted. The specifications may be altered by the Benton-Franklin Counties Juvenile Justice 
Center based on the firm’s qualifications, and an increase or reduction of services with the 
proposer may be negotiated before contract signing, award, and execution. The Board of Benton 
County Commissioners and the Board of Franklin County Commissioners will make the final 
selection. 
 
Further details may be obtained from the RFQ Coordinator: 
 
Benton-Franklin Counties Juvenile Justice Center  
Attn: Toni Lehman 
5606 W. Canal Place, Suite 106 
Kennewick, WA 99336 
(509) 736-2722  
Toni.Lehman@co.benton.wa.us 
 
Deadline: 
Submittals must be received by 4:00 pm, Pacific Time in Kennewick, WA, on April 30, 2014.  
Submittals arriving after the deadline will not be considered and will be returned.  



  

  

 
Firms assume the risk of the method of dispatch chosen. The Benton-Franklin Counties Juvenile 
Justice Center assumes no responsibility for delays caused by any delivery service or emails 
getting stuck in filters. Postmarking by the due date will not substitute for actual statement 
receipt. Submittals will not be accepted late nor will additional time be granted to any firm.  
 
Addenda: 
Changes to this RFQ will be made only by formal written addenda issued by the RFQ 
Coordinator named above. 
 
Respondents are responsible to check Benton County’s website (http://www.co.benton.wa.us/) 
for issuance of any addenda prior to submitting a statement. 
 
Proprietary Material: 
Any information contained in the Statement of Qualifications that is proprietary must be clearly 
designated. Marking the entire statement as proprietary will be neither accepted nor honored. If a 
request is made to view a firm’s statement, the Benton-Franklin Counties Juvenile Justice Center 
will comply according to the Public Records Act, RCW 42.56. If any information is marked as 
proprietary in the statement, such information will not be made available until the affected firm 
has been given an opportunity to seek a court injunction against the requested disclosure. 
 
Response Property of the Benton-Franklin Counties Juvenile Justice Center: 
All materials submitted in response to this request become the property of the Benton-Franklin 
Counties Juvenile Justice Center. Selection or rejection of a response does not affect this right. 
 
No Obligation to Buy: 
The Benton-Franklin Counties Juvenile Justice Center reserves the right to refrain from 
contracting with any firm. The release of this RFQ does not compel the Benton-Franklin 
Counties Juvenile Justice Center to contract with any firm who submits a Statement of 
Qualifications. 
 
Cost of Preparing Statements: 
The Benton-Franklin Counties Juvenile Justice Center is not liable for any costs incurred by 
firms in the preparation and presentation of statements and demonstrations submitted in response 
to this RFQ.  









ADDENDUM # 2 TO REQUEST FOR QUALIFICATIONS 

 

TO:    All potential firms responding to the “Architectural Services” RFQ 

FROM:    Toni Lehman 
    Senior Administrative Secretary 
 
DATE:    April 28, 2014 
 
SUBJECT:  Addendum No.2 
    Architectural Services Additional Questions Received 
 
ADDENDUM NO. 2 
 
The Request for Qualification (RFQ) document for the “Architectural Services”  is further clarified as set 
forth  in  this  addendum.  The RFQ  remains  in  full  force  and  effect,  including  this  addendum, which  is 
hereby made part of  the RFQ document. Vendors  shall  take  into  consideration  this addendum when 
preparing and submitting their proposals. 
 
Four (4) questions have been generated regarding the RFQ for “Architectural Services.” 
 
Question 01 – Are there any “further” details that we should be aware of (as mentioned in page 1 of the 
RFQ after the SELECTION PROCESS section)? 
 
Response to Question 01  
There is no additional information at this time; all information is included in the RFQ. 
 
Question 02 –  If our  firm submits  for  this  feasibility phase, are we  restricted  from  submitting  for any 
design phases that may follow? 
 
Response to Question 02 
No, you will not be restricted from submitting for any design phases that may follow. 
 
Question 03 –  Is there any specific program  information that would be helpful to us  in submitting the 
proper information to you? 
 
Response to Question 03 
No 
 
Question 04 – What  is the driving force behind the desire to expand? Added necessary capacity? New 
program(s)?  New regulation(s)? 
 
Response to Question 04 
There have been no significant upgrades or updates to the current administration building since 1979.  
The  purpose  of  the  rehabilitation  and/or  expansion  is  to  maintain  the  function  and  operational 



efficiency by prolonging the useful  life of the building and systems.   Space utilization  is a concern and 
using the building to optimum efficiency is of major importance. 
 
Please direct all questions to Toni Lehman, Senior Administrative Secretary, via phone 509‐736‐2722 or 
email toni.lehman@co.benton.wa.us. 
 
The due date remains the same, April 30, 2014 at 5:00 p.m. Pacific Standard Time. 
 
For any  firms  that  intend on  responding  to  this RFQ, please sign  the attached acknowledgment  form 
and include it along with the documents you plan on submitting. For firms that have already submitted 
information  in  response  to  this RFQ,  please  indicate  on  the  checkbox whether  or  not  you  intend  to 
rescind your proposal. 
 
 

 

   



(Attachment) 

ACKNOWLEDGMENT FORM 

 

I have read and fully understand Addendum No. 2 for the “Architectural Services” RFQ. 

Firm Name: _____________________________________________________ 

Signature:______________________________________________________ 

Date:__________________________________________________________ 

 

For firms that have submitted their responses to this RFQ prior to April 30, 2014, please check one box: 

I have read and understand the addendum and do not wish to alter my submittal.    

I have read and understand the addendum and I wish to rescind my submittal for this portion of 

the project. 

 


