BENTON COUNTY CLERK

PASSPORT APPLICATIONS ARE PROCESSED DAILY BETWEEN THE HOURS OF
8:00 A.M. TO NOON and 1:00 P.M.-4:00 P.M. (KENNEWICK)
8:00 A.M. TO NOON and 1:00 P.M.-3:30 P.M. (PROSSER)
ESSENTIAL REQUIREMENTS FOR EACH APPLICATION
1. COMPLETED PASSPORT APPLICATION (DS11)
2. CERTIFIED COPY of Birth Certificate from Bureau of Vital Records in the state in which you were born; or Naturalization certificate; or a previous US Passport.  If renewing a child’s passport (under age 16) you must submit the current passport as well as a certified copy of the birth certificate.  **A photocopy (front and back) of the birth certificate or Naturalization certificate is also required for each application**
3. ONE PASSPORT PHOTOGRAPH – No glasses allowed in photo 
4. VALID DRIVER’S LICENSE or other acceptable current photo identification.
5. PHOTOCOPY OF THE FRONT AND BACK OF THE ID FOR EACH APPLICATION.  Copies must be single sided on a full sheet of paper.  Photocopies must be provided by the applicant.  
6. $25.00 CASH, DEBIT/CREDIT (convenience fee may apply) per application for the Clerk execution fee.

7. PERSONAL CHECK, MONEY ORDER OR CASHIER’S CHECK payable to the

U.S. Department of State as follows:
· $110.00 fee for Passport Book for persons age 16 years and older (6 weeks)
· $ 80.00 fee for Passport Book under age 16 years 
· $ 30.00 fee for Passport Card for persons age 16 years and older (optional) 
· $ 15.00 fee for Passport Card under age 16 (optional)
· $ 60.00 fee for Expedite Fee per application (optional, 2 to 3 weeks)
· $ 15.45 fee for Overnight Return Postage per application (optional/book only) 
ALL APPLICANTS MUST BE PRESENT TO APPLY.

FOR APPLICANTS UNDER AGE 16:  MOTHER, FATHER AND CHILD MUST BE PRESENT unless providing a STATEMENT OF CONSENT (DS-3053) or a CERTIFIED COPY OF PROOF OF SOLE CUSTODY.  A photocopy of the front and back of both parents drivers licenses are required for EACH child’s application. Copies must be single sided on a full sheet of paper.  Photocopies must be provided by the applicant.  
PLEASE REFER TO US DEPT OF STATE APPLICATION FOR 
ANY ADDITIONAL QUESTIONS OR WWW.TRAVEL.STATE.GOV
***DO NOT SIGN THE APPLICATION UNTIL ADVISED BY THE CLERK***
