INSTRUCTIONS FOR FILING GUARDIANSHIP DOCUMENTS

· File the original of the current document, with the exception of the proposed order(s), with the appropriate county clerk’s office:

	Franklin County Clerk

1016 N 4th Ave.
3rd Floor, Room 306
Pasco, WA 99301
	
	Benton County Clerk

7122 W. Okanogan Pl, Bldg. A

Kennewick, WA 99336


· When filing the below listed documents with the appropriate county clerk, an additional copy of each document marked with an asterisk (*), must be provided to:

·   Guardianship Monitoring Program

   Benton-Franklin County Superior Court Administration 



   7122 W. Okanogan Place, Bldg. A



   Kennewick, WA 99336

· One photocopy of the current document, stamped with the date the original was filed (stamp at Clerk’s Office counter)

· All required accompanying documents (cancelled checks, bank statements, receipts, etc.) in support of the accounting 

· One original and one photocopy of the proposed Order Approving 

· One stamped, self-addressed envelope with sufficient postage for return copy of order approving and original supporting documents 
The following documents are required:

	 FORMCHECKBOX 

	20 Oath of Guardian

	 FORMCHECKBOX 

	20A Designation of Resident Agent

	 FORMCHECKBOX 

	21 Guardianship Inventory*

	 FORMCHECKBOX 

	22 Initial Personal Care Plan*

	 FORMCHECKBOX 

	22A Periodic Personal Care Plan*

	 FORMCHECKBOX 

	23 Designation of Standby Guardian

	 FORMCHECKBOX 

	29A Guardian’s Report, Accounting, and Proposed Budget*

& Accounting Form 29A1, 29A2 or 29A3*

	 FORMCHECKBOX 

	29B Order Approving Guardian’s Report, Accounting, and Budget*

	 FORMCHECKBOX 

	33A Petition for Approval of Budget, Disbursements & Initial Personal Care Plan*

	 FORMCHECKBOX 

	33B Order Approving Budget, Disbursements & Initial Personal Care Plan*

	 FORMCHECKBOX 

	33C Order Approving Care Plan*

	 FORMCHECKBOX 

	37 Receipt of Funds into Blocked Account*

	 FORMCHECKBOX 

	Letters of Guardianship (must be obtained in  FORMCHECKBOX 
 Benton  FORMCHECKBOX 
 Franklin County Clerk’s Office)

	 FORMCHECKBOX 

	Other(s) ___________________________________________________________________________
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