
BENTON COUNTY CLERKS OFFICE 
STATE OF WASHINGTON 

7122 WEST OKANOGAN PLACE BUILDING A 
KENNEWICK, WASHINGTON 99336-7665 

(509) 735-8388 
 
 

COPY REQUEST FORM 
 

Date: __________________ 
 
Case # - Mandatory:  _______________________________________________ 
       
Case Title:  _______________________________________________________ 
 
 
Your name: _____________________________________________________ 
 
Address: _____________________________________________________ 
 
City, State: _____________________________________________________ 
 
Phone #: _____________________________________________________ 
 
E-mail address: ________________________________________________ 
 
Documents requested:  _____________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
 
Please allow 7 days for processing 
 

Document Type Cost 

Regular Copies $.50 per page 

E-mailed Copies $.25 per page 

Copies from Microfilm $1.00 per page 

Certified Copies $5.00 for 1st page & $1.00 for each page thereafter 

Exemplified Copies $9.00 for 1st page & $1.00 for each page thereafter 

Shipping & Handling $5.00 

 
A page count is required for all requests.  Please contact our office for this count 
to ensure your request is not delayed. 
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